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WILLIAM L. MANNING ELEMENTARY SCHOOL
1102 Barrett Street
Roanoke Rapids, North Carolina 27870

Phone: 252-519-7400
FAX: 252-537-4366

Dear Students and Parents,

We begin a new school year with much excitement and with great expectations. It is our
goal to make each new school year better than the last one. We look forward to seeing old
friends and making new ones. We know that challenges await us and that we can meet them if
we work hard and if we work together.

The student/parent handbook is designed to answer many of the questions that you may
have as the school year goes along. We encourage you to keep this handbook in a place that is
easily accessible so you can refer to it throughout the year.

We are looking forward to working with all of the children, parents, staff members
and volunteers who make up the Manning community. When we work together, we are an
unbeatable combination and our children can succeed.

Please call on the office staff if there is anything we can do to make your year a more
successful one. Best wishes for the 2009-10 school year.

Sincerely,

Anthony B. Kennedy
Principal



SCHOOL HOURS

Before school, students should go directly to breakfast and /or to their classroom.
Students may enter classrooms at 7:55 a.m. The tardy bell rings at 8:10 a.m. “A”dismissal is
3:00 p.m. and “B” dismissal is 3:10 p.m.

A).  With the exception of students being transported on buses operated by the Roanoke
Rapids Graded School District, and those involved in before/after
school programs, the school does not assume responsibility for students
on the school grounds prior to 7:55 a.m. and after 3:15 p.m.

B). School grounds and facilities are reserved for educational purposes and school
use during hours of school operation. Parents, pre-school children, and others who might
provide a distraction to the educational process, to physical education
classes, to the Place to Play program, and to the daily school use of playground and
equipment, are requested to remain off the school campus during program operation
unless conducting official business at the school.

Part of the educational growth process involves students being separated from
their parents during the school day. Parents are urged to assist in the growth process
by leaving their children in the care of school personnel during the hours of school
operation.

ATTENDANCE

Good attendance is the key to success in school. Therefore, our staff closely monitors
attendance. Parents not in compliance with compulsory attendance laws will be reported to the
Attendance Counselor for appropriate actions. If the principal determines that the parent(s) have
not met their duty under the law, the principal is required to notify the district attorney for
possible prosecution. If the principal concludes that the parents have not met their obligation
under the law, and the child has accumulated ten unexcused absences, the principal shall file a
complaint with the juvenile court to have the child adjudged “undisciplined” on the grounds that
he is habitually absent from school without an excuse.

As one part of Manning’s School Improvement plan and emphasis, we strive for BELL
TO BELL teaching/learning experiences for all of our students. It is important that students
arrive on time (8:00) and remain for the entire day (3:00).

Students will be allowed to leave prior to dismissal time only with written permission
from the legal guardian. The adult assuming responsibility for the child should report to the
office, sign the ledger, sign the computer pass, and request that the child be called to the office.
Students should not be signed out between 2:30 PM and 3:00 PM except in emergencies.

Students arriving late should report to the office for a note. If parents know their child
will be late, they should call the office by 9:00a.m.




HOMEBOUND SERVICES AND MAKE UP WORK FOR STUDENTS

Regulations for RRGSD Homebound Services

What is the purpose for homebound services?

The primary purpose of homebound services is to provide an opportunity for students to receive
instruction at home or in a hospital. Even though homebound instruction is consistent with the
goals and objectives of our educational programs, it is not a substitute for attending school.

Who is eligible to receive homebound services?

RRGSD will provide homebound instruction to any student that is not participating in the
Exceptional Children’s Program and is expected to be confined for three (3) weeks or longer
during the school year for treatment at home or in a hospital. A physician must document the
need for the absences and homebound services.

Homebound services involve students with medical needs including surgery, injuries, extended
illnesses, and complications of pregnancy that require extended absences, and other as
determined by consultation and documentation.

What is our procedure for homebound services?
Parents should secure a request for homebound services form from their child’s school. The
form must be completed and signed by a physician to document the need for the homebound

services. Homebound determination will be made by school officials after receiving the medical
statement signed by a physician.

AFTERNOON TRANSPORTATION CHANGES FOR STUDENTS

Changing a child’s way home in the afternoon: If you need to change the way that your
child is getting home after school, it is critical that the office is notified no later than 2:00 PM.
After that time, we cannot guarantee that the child’s teacher and the student will be
informed of the change. The end of the school day can be a hectic time and it is not always
possible to notify the classroom teachers of last minute transportation changes. Your
cooperation and understanding are appreciated in this matter.







