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WILLIAM L. MANNING ELEMENTARY SCHOOL
1102 Barrett Street
Roanoke Rapids, North Carolina 27870

Phone: 252-519-7400
FAX: 252-537-4366

Dear Students and Parents,

We begin a new school year with much excitement and with great expectations. It is our
goal to make each new school year better than the last one. We look forward to seeing old
friends and making new ones. We know that challenges await us and that we can meet them if
we work hard and if we work together.

The student/parent handbook is designed to answer many of the questions that you may
have as the school year goes along. We encourage you to keep this handbook in a place that is
easily accessible so you can refer to it throughout the year.

We are looking forward to working with all of the children, parents, staff members
and volunteers who make up the Manning community. When we work together, we are an
unbeatable combination and our children can succeed.

Please call on the office staff if there is anything we can do to make your year a more
successful one. Best wishes for the 2009-10 school year.

Sincerely,

Anthony B. Kennedy
Principal



SCHOOL HOURS

Before school, students should go directly to breakfast and /or to their classroom.
Students may enter classrooms at 7:55 a.m. The tardy bell rings at 8:10 a.m. “A”dismissal is
3:00 p.m. and “B” dismissal is 3:10 p.m.

A).  With the exception of students being transported on buses operated by the Roanoke
Rapids Graded School District, and those involved in before/after
school programs, the school does not assume responsibility for students
on the school grounds prior to 7:55 a.m. and after 3:15 p.m.

B). School grounds and facilities are reserved for educational purposes and school
use during hours of school operation. Parents, pre-school children, and others who might
provide a distraction to the educational process, to physical education
classes, to the Place to Play program, and to the daily school use of playground and
equipment, are requested to remain off the school campus during program operation
unless conducting official business at the school.

Part of the educational growth process involves students being separated from
their parents during the school day. Parents are urged to assist in the growth process
by leaving their children in the care of school personnel during the hours of school
operation.

ATTENDANCE

Good attendance is the key to success in school. Therefore, our staff closely monitors
attendance. Parents not in compliance with compulsory attendance laws will be reported to the
Attendance Counselor for appropriate actions. If the principal determines that the parent(s) have
not met their duty under the law, the principal is required to notify the district attorney for
possible prosecution. If the principal concludes that the parents have not met their obligation
under the law, and the child has accumulated ten unexcused absences, the principal shall file a
complaint with the juvenile court to have the child adjudged “undisciplined” on the grounds that
he is habitually absent from school without an excuse.

As one part of Manning’s School Improvement plan and emphasis, we strive for BELL
TO BELL teaching/learning experiences for all of our students. It is important that students
arrive on time (8:00) and remain for the entire day (3:00).

Students will be allowed to leave prior to dismissal time only with written permission
from the legal guardian. The adult assuming responsibility for the child should report to the
office, sign the ledger, sign the computer pass, and request that the child be called to the office.
Students should not be signed out between 2:30 PM and 3:00 PM except in emergencies.

Students arriving late should report to the office for a note. If parents know their child
will be late, they should call the office by 9:00a.m.




HOMEBOUND SERVICES AND MAKE UP WORK FOR STUDENTS

Regulations for RRGSD Homebound Services

What is the purpose for homebound services?

The primary purpose of homebound services is to provide an opportunity for students to receive
instruction at home or in a hospital. Even though homebound instruction is consistent with the
goals and objectives of our educational programs, it is not a substitute for attending school.

Who is eligible to receive homebound services?

RRGSD will provide homebound instruction to any student that is not participating in the
Exceptional Children’s Program and is expected to be confined for three (3) weeks or longer
during the school year for treatment at home or in a hospital. A physician must document the
need for the absences and homebound services.

Homebound services involve students with medical needs including surgery, injuries, extended
illnesses, and complications of pregnancy that require extended absences, and other as
determined by consultation and documentation.

What is our procedure for homebound services?
Parents should secure a request for homebound services form from their child’s school. The
form must be completed and signed by a physician to document the need for the homebound

services. Homebound determination will be made by school officials after receiving the medical
statement signed by a physician.

AFTERNOON TRANSPORTATION CHANGES FOR STUDENTS

Changing a child’s way home in the afternoon: If you need to change the way that your
child is getting home after school, it is critical that the office is notified no later than 2:00 PM.
After that time, we cannot guarantee that the child’s teacher and the student will be
informed of the change. The end of the school day can be a hectic time and it is not always
possible to notify the classroom teachers of last minute transportation changes. Your
cooperation and understanding are appreciated in this matter.




STUDENT DROP OFF, PICK UP AND PARENT PARKING

To deliver your child safely to school when driving, please us the following procedures:

1. A). Children may be dropped off on Barrett Street. Barrett Street
is one way and is only for curbside drop off in the morning.
When dropping off your child, please pull as far forward as you can
before your child gets out of you vehicle. This helps traffic flow more
smoothly.

There will be no parking on either side of Barrett except in designated
visitor spaces near the corner with Park Avenue.

B). There is a crossing guard as well as staff members who will assist you in
dropping off your child. To insure everyone’s safety, please follow
their directions.

C) Please do not drop off or pick up from the staff parking lot.

2. A). Cars must park when using the lot nearest the track. Children or adults
should never cross the lot. Students may use the walk on Park Avenue
side and cross to the playground in the carrels or may walk directly on to the
playground.

Student drop off/pick up is not allowed:
e on Park Avenue

e on Virginia Street

¢ in the middle of Barrett Street

¢ in the staff parking lot

The bus parking lot is strictly off limits after 7:45 a. m.

3. A). To pick your child up after school, you may park:
e on the school side of Barrett Street
¢ in the parking lot nearest the track

PARENTS: PLEASE REMEMBER THAT YOUR COOPERATION AND ADHERENCE
TO THESE PARKING REGULATIONS HELPS ENSURE THE SAFETY OF ALL



STUDENTS. WE ENCOURAGE AND SUPPORT LEGAL ENFORCEMENT OF THESE
REGULATIONS BY THE ROANOKE RAPIDS POLICE DEPARTMENT.

Walking Students:
Parents should teach students good safety habits and establish the safest walking route to

and from school. Walk with children until you are confident they know the way and are abiding
by your rules. Teach them to:

e Use extreme caution when there is no sidewalk.

e Walk facing traffic.

e Cross Tenth, Barrett, and Park Avenue with the traffic officer or crossing guard
Bicycle Safety:

Parents should instruct their children with the following bicycle safety rules:
e Wear a helmet—it’s the law.

e Ride with the traffic

e Cross Tenth, Barrett, and Park Avenue with the traffic officer or crossing guard.
e Park your bike in the rack provided. Always lock it.

e Walk bikes on and off campus.

e Register bikes with the Roanoke Rapids Police Department.

EARLY RELEASE DAYS

To provide the opportunity for the staff of Manning School to work on instructional
issues and to conduct staff training, school will dismiss at 1:05 p.m. on the following days:

September 29
February 25§
May 20
June 10

BEFORE AND AFTER SCHOOL CARE

The Place to Play Program provides before and after school care for children for a




nominal fee. Place to Play operates at Manning from 6:45 — 8:00 a. m., and from 3:10 — 6:00
p.m. Parents who are interested in this service should contact the Director of Place to Play at
519-7722.

CLOSING OF SCHOOL

In the event that inclement weather or an unforeseen emergency makes it necessary to
alter the normal operation schedule of schools, the following steps will be taken to inform
parents, students, and employees.

1). In most situations, the Superintendent of Schools will make the decisions to alter

the normal operational schedule. In the absence of the Superintendent, the

Assistant Superintendent will make the decision. In sudden emergencies which

affect a single school, the Principal may find it necessary to make the decision.

In all cases, these individuals will acquire and consider information available

from local weather, law enforcement, transportation and emergency preparedness

officials.

2). In all cases, decisions to alter or continue normal school operations will be made
with the safety of students and employees as the first and primary consideration.

3). In the event normal school operations are altered, and it becomes necessary to inform
students, parents, and the general public, announcements will be aired over the
following radio and television stations:

WCBT 1230 AM WRAL Channel 5
WLGQ 97.9 FM WNCT Channel 9
WSMY 1400 AM
WPTM 102.3 FM

Members of the public are encouraged to listen to these stations for information
on closings and delays rather than trying to call the school officials by telephone.

4). Announcements will be made only when there is a change in normal procedures.

EMERGENCY EVACUATION PROCEDURES FOR BUILDINGS

During any situation that requires the evacuation of the building(s) the following procedures
will be used:
- All students and personnel will be evacuated to the track.

If it is not a drill: A check out area will be set up in the lower parking lot by the track.

- No parent will be allowed to go into the track area.

- Parents will present themselves to the secretaries at the check out area to initiate the sign out

procedure.



- A school official will deliver your child to you in the check out area (lower parking lot).
Please teach your children to act responsibly and to follow authority. When adults ignore
authority, children tend to ignore authority and that has the potential to place them in danger.

STUDENT DIRECTORY INFORMATION

"Directory information" about students is public record and shall be released upon
request. Directory information shall include: the student's name, address and telephone
listing; the parents' or guardians' names, address, and telephone listing; the student's date
and place of birth; the student's photograph; the student's participation in officially
recognized activities and sports; the weight and height of members of athletic teams; the
dates of student's attendance; degrees and awards received by the student; and the most
recent previous educational agency or institution attended by the student.

Annually, parents, guardians and emancipated students will be given an opportunity to
object to release of directory information. Objections must be made in writing to the

principal and will be placed with the student's record. If an objection is made, no
directory information about that student will be released.

Policy No. 3115

PUPIL PROMOTION

The school principal has primary responsibility for promotion/retention decisions. In
considering a pupil’s promotion the school principal should evaluate all the factors that may
affect the pupil’s future educational life and personal development. Maximum growth of the
pupil is the chief objective.

Teachers are responsible for ongoing diagnosis of students’ strengths and weaknesses. This
includes early identification of students who are at risk of not meeting promotion standards,
keeping their principals informed of these students’ progress and seeking assistance of
appropriate resource personnel such as guidance counselors, other teachers, and central office
support staff.

The principal shall give written notice to the parent(s) or guardian(s) of a student who is at risk
of retention or failure as soon as the teacher identifies that retention in a grade or failure of a
course is possible. Parents(s) or guardian(s) must receive notice no later than the end of the third
grading period in grades K-8 and for a year-long course, or no later than the fourth week of the
second grading period for semester courses. The written notice should request that the parent(s)
or guardian(s) schedule a conference within two weeks following the date of the notice.

State promotion standards will be met in any application of the promotion policy.

Promotion/placement decisions for students in the Exceptional Children’s Program will be made
by the School Based Committee.



Adopted: January 20, 1998

PUPIL PROGRESS REPORTS AND GRADING SCALE

Teachers shall report pupil progress to parents as follows:
o In grades K-2 by written reports and parent conferences
The grading scale in K-2 will be:
4 — Exceeds grade level expectations (uses and applies strategies beyond expectations).
3 — Meets grade level expectations (consistent use of strategies).
2 — Meets some grade level expectations (inconsistent use of strategies).

1 — Not yet meeting grade level expectations (uses limited number of strategies).

o In grades 3-12 by written report cards; and
Superior A=93 —100
Above Average B=85- 92
Average C=77- 84
Below Average D=70- 76
o By notes, interim reports, letters, and informal parent-teacher conferences as the need

arises at any level.

Students in grades 4-12 who maintain an exemplary academic record are honored each spring at
the Scholar’s Reception. To be eligible, a student must maintain an overall “A” average through
the third 9-week grading period.

More information on grading can be found in the RRGSD Student Policies and Regulations
Handbook.




NORTH CAROLINA STATEWIDE STUDENT ACCOUNTABILITY
STANDARDS

Since the 2000-01 school year, North Carolina public school students have been
required to meet statewide standards for promotion in addition in addition to local
promotion requirements. The standards, also called gateways, will ensure that students
are working at grade level in reading, writing and mathematics before being promoted to
the next grade.

The Gateways

Gateway 1—Grade 3

*Meet local promotion requirements.

*Demonstrate grade-level proficiency by scoring at
Level III or above on state end-of-grade tests in
reading and mathematics.

*Effective date 2001-02

Gateway 2 —Grade 5

*Meet local promotion requirements.

*Demonstrate grade-level proficiency by scoring at Level III or above
on state end-of-grade tests in reading and mathematics.

*Effective date: 2000-01

For students who do not meet gateway requirements, the student accountability
standards include procedures for re-testing, as well as a formal review process.
If the student has not reached Level III after the second or third testing, teachers or
parents may request a formal review to determine if the student should be promoted
to the next grade. The teacher will submit documentation of the student’s work to
a review committee comprised of central office staff, teachers and principals from other
schools. The committee will review the request and make a recommendation to the
student’s principal about promotion. Parents are non-voting participants on this
committee and can speak on behalf of their child.

The decision to promote a student to the next grade remains the principal’s,
but must be based upon statewide Student Accountability Standards at grades 3, 5,8
and high school. And, just as with graduation requirements and other standards, local
boards of education can establish higher standards than those of the state.

School districts must report annually to the State Board of Education the number
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of students not performing at grade level who are retained, as well as the number of
students who are promoted upon recommendation of the review committee.

HOW YOU CAN HELP YOUR CHILD

Talk about books with your child. Ask what he’s read in school. Look for books
to come home with him, and read 7o him, read with him, or simply listen as he
reads. (The teacher will let you know which way is appropriate for your child.)

e Share often something that you’re reading with your child—books, newspapers,
recipes, magazines, etc.- to let you know that you value reading. Do the same with
writing. When you write a note or letter, share it and talk about it with
your child. Seeing their parents as readers and writers really makes an impression on
children.

e (et a library card for your child at the public library, if possible, and visit on a
regular basis.

e Consider giving your child a choice at bedtime: “Would you like for me to turn out
the light, or would you like to read a book for 10 minutes?”

e Keep reading and writing materials available for your child.

e Read aloud to your child, even after he or she learns to read. Reading aloud should
continue at least through elementary school.

e Try to attend school events, such as open house and conferences with your child’s
teacher. We want to be partners in your child’s education.

MANNING ELEMENTARY LIBRARY

The school library is a wonderful resource for your children. It provides books
for pleasure reading as well as school study. We try to provide a wide variety of
resources that are in good condition. No one wants to read a book
that has been written in or torn. Therefore, we remove items that are damaged
from the collection. If your child loses or damages a book, he or she will be asked to pay
a fine to help offset the replacement costs. The fine charged would be based on the age
of the item. If the book is damaged, the child may keep it after the fine has been paid.
The scale for damaged and lost items is as follows:

Books 0-2 years old 100% of replacement cost
Books 2-5 years old 75% of replacement cost
Books 5-10 year old 50% of replacement cost

10



Books over 10 years old 25% of replacement cost
Policy No. 3035

PROGRAMS FOR EXCEPTIONAL CHILDREN

The educational programs of the Roanoke Rapids Graded School District should reflect a
sensitivity to the individual needs of each student, including the exceptional child. Instructional
decisions relating to exceptional students will be made in accordance with state and federal laws
and regulations. The Superintendent shall develop and implement procedures for screening,
evaluation, identification, and placement of exceptional children in compliance with state and
federal laws for children with special needs. Exceptional children will be educated in the least
restrictive appropriate environment and will be provided with a free and appropriate public
education.

DUE PROCESS

The parent, guardian, or surrogate parent shall be given prior written notice when the Roanoke
Rapids Graded School District proposes to initiate or change, or refuses to initiate or change the
identification, evaluation, or educational placement of a child as a child with special needs. The
written notice shall contain a full explanation of all the procedural safeguards available to the
parent, guardian, or surrogate parent.

Legal Reference: G.S. 115C, article 9
Adopted: January 20, 1998

Policy No. 4030
PRIVATE LESSONS

No private lessons or paid tutoring may be given to pupils during the regular school day.

Legal Reference: G.S. 115C-36

FIELD TRIPS

We recognize that community and out-of-town resources are a valuable part of the
school program. Parents are notified and must give their consent in writing before a child is
allowed to go on such a trip. Transportation will be in either activity buses, charter buses, or
children will walk as a class. Trips are carefully planned to match grade level curriculum
objectives. Therefore, children are allowed to only go on a trip with the class to which they
are assigned by the principal. Due to safety concerns, space considerations, and maintaining
the instructional focus of the field trip, attendance by siblings is not permitted.

11



Parents going on the trip should leave their vehicle at the lower parking lot by the walking track.

EMERGENCY DRILLS

Safety regulations pertaining to fires and tornadoes are strictly enforced. Evacuation and
tornado drills are held periodically throughout the school year. Maps showing exit routes are
posted in every classroom and teachers review these routes and procedures with their class.
Students are to follow all directions once an evacuation or tornado drill has begun.

Refer to the RRGSD Student Policies and Regulations Handbook for more information about
drills.

FOOD SERVICE

Breakfast and lunch are provided daily. Breakfast is served from 7:40am —8:05am
and the cost for the children is $1.00. The price for lunch is $1.75. A-la-carte items are also
available for the children to purchase at an additional price.

Applications for free and reduced lunch and breakfast will be sent home during the first
days of school. These applications are always available in the office and should be used if a
significant change in a family’s income takes place.

Parents are welcomed to join their child for breakfast or lunch. A price list will be sent
home at the beginning of the school year. We ask that parents notify us 24 hours in advance so
that adequate amount of foods will be available. We also ask those parents come to the office,
sign in, and get a visitor’s pass before going to the cafeteria. Weather permitting, parents may
use the picnic tables near the cafeteria to eat with their children. The student’s friends or
classmates are not permitted to join them unless they have written permission from their
parents.

Policy No. 3005
HEALTH EDUCATION PROGRAM

The Roanoke Rapids Graded School District shall provide a comprehensive health education
program that meets guidelines set by state law and the State Board of Education. As required by
law, the program will include state-approved instruction on the benefits of sexual abstinence
until marriage and the prevention of sexually transmitted diseases. (STD/abstinence).

Parents shall be notified that the health education program includes STD/abstinence education.
Each principal shall maintain in the school media center copies of the health

curriculum and materials for review by parents. Parents will be informed that they may
withhold consent for their students to take part in STD/abstinence education by notifying the
school principal in writing.
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Legal Reference: G.S. 115-C-81(el)
Adopted: January 20, 1998
Policy No. 4115

FIRST AID
Before school starts each year, the principal shall determine which persons at the school will
provide emergency first aid treatment for pupils injured in connection with school activities.
Emergency first aid treatment should be administered by school staff only until the student can
receive attention by a person who has had medical training or experience.

Legal Reference: G.S. 115C-307(1) Adopted: July 8, 1997

Supplies for minor injuries are available in both classrooms and in the office. Attempts will be
made to inform parents of serious illness and injury.

MEDICATION

In case you are unfamiliar with the school system’s policy on the administration of
medication to students by school personnel, we would like to bring you up to date on this matter.
If your child must have medication of any type given during school hours, including over-the-
counter drugs, you have the following choices:

(1) You may come to school and give the medication to your child at the
appropriate time(s).

(2) You may obtain a copy of a medication form from the school or use the form in the
back of this handbook Take the form to your child’s doctor and have him/her
complete the form by listing the medication(s) needed, dosage, and number of times
per day the medication is to be administered. This form must be completed by the
physician for both prescription and over-the-counter drugs. The form must be signed
by a licensed health care provider. Prescription medicines MUST be brought to
school in a pharmacy labeled bottle, which contains instructions on how and when
the medication is to be given. The medication must be brought to school by the
parent/guardian or delivered directly by the pharmacy. The parent/guardian should
be responsible for knowing the number of doses in the container and should assume
responsibility for maintaining the supply. Over-the-counter drugs must be received
in the original container and will be administered according to the doctor’s written
instructions.

(3) You may discuss with your physician an alternative schedule for
administering medication (e.g., outside of school hours).

School personnel will not administer any medication to students unless they have
received a medication form properly completed and signed by the physician, and the medication
has been received in the proper manner. In fairness to those giving the medication and to protect
the safety of your child, there will be no exceptions to this policy. Children cannot self-
medicate.

13



If you have questions about this policy, or other issues related to the administration of

medication at schools, please contact our school nurse at 519-7400.

Policy No 2035
USE OF SCHOOL FACILITIES
A. Philosophy

The Roanoke Rapids Board of Education owns, maintains and operates facilities on the
school campuses for the purpose of providing education programs. These programs
are operated by the Board of Education, for children enrolled in the district’s schools.
The use of the facilities for this purpose is the Board’s top priority.

Under certain circumstances the Board also wishes to make these facilities available for
use by the general public. However, the Board intends that, in such cases, no funds
appropriated for the operation of the school be used to defray the cost of such operation.
Consequently, the user will be required to pay the full cost of operating and maintaining
the facility.

Use by School Groups

First priority in the use of school facilities will be given to activities sponsored by the

school system and operated by the school system or community college as part of the

process of educating the students or adults domiciled in the school district. There will
be no charge for such use.

Use by School-Affiliated Groups

Second priority in the use of school facilities will be given to activities sponsored by
school affiliated groups which provide a direct support service to children enrolled in the
district’s schools. To secure status as a school-affiliated group, the organization must
receive designation as such by the Board of Education. The Superintendent will main-
tain and periodically review a list of school-affiliated groups. This list will include
organizations such as parent teacher associations and booster clubs. There will be no
charge for such use and prior approval must be received from the principal of the school.

Use by Non-School-Affiliated Groups

Under the following circumstances the Superintendent or his designee will consider
granting third-priority use of facilities to other groups:

1. The activity will promote the general welfare of the citizens of the school
district;

2. The activity shall not cause undue wear upon the facility;
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3. The activity shall not be for individual or private gain;

4. Such use will not result in obligating the facility for a period of time to exceed
the twelve months of a fiscal year;

5. The organization requesting use is able and agrees to assume full responsibility for
any liability, for personal injuries, and for property damage which may result from
such use;

6. The organization will assure acceptable standard of conduct by those in attendance;

7. Such use is approved in advance by the principal of the school based on a
written application by the user; and

8. All fees and charges are paid in full, in advance by the user.
For more information about fees and use please see the principal.

Legal References: G.S. 115C, Art. 13; 16 NCAC, Subchapter 6F Revised: June 17, 1997

Policy No. 2045
NON-SCHOOL-SPONSORED USE OF SCHOOL GROUNDS

School grounds are used year-round by people of all ages, but especially by children. The Board
of Education encourages this use by organized recreation groups and by individuals. Non-
school-sponsored use of school grounds shall be subject to the following restrictions:

A. Vehicles on School Property

No unauthorized motor-powered vehicles (cars, trucks, motor, bikes, go-carts, or
other motor-driven vehicles) are permitted on school property at any time except
for the purpose of parking in clearly designated parking areas. Principals are
authorized and directed to enforce this policy, using law enforcement authorities
if necessary. Pupils and parents should be advised of this restriction through
whatever means the administration deems to be effective and appropriate.

B. Duty to Exercise Reasonable Care in the Use of School Property

Any person or persons using school grounds for any purpose must exercise
reasonable care not to damage the buildings and grounds, cause injury to
others to create a dangerous condition that may result in injury or damage
to persons or property. Principals are authorized and directed to take
whatever actions they deem necessary to protect school property such as
excluding persons from school property if they are not using reasonable
care and assessing damages against anyone who damages school property.
Vandals will be prosecuted.
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Legal References: G. S. 115C-36, -521 Adopted: June 17, 1997
Policy No. 2085

SMOKE-FREE ENVIRONMENT

The Roanoke Rapids Board of Education recognizes the harmful effects of smoking and the use
of any other tobacco products. These acts are prohibited in all buildings, campuses, and vehicles
owned or leased by the Roanoke Rapids Graded School system and at all school sponsored
activities.

Legal Reference: G.S. 115C-36, -47, 20 U.S.C. 6081-6084
Adopted: June 17, 1997
Revised: December 20, 2005

Policy No. 2050
VISITS TO SCHOOLS

It shall be the policy of the Board of Education to encourage parents and all citizens to visit the
schools throughout the year.

The schools shall hold at least one open house for the public at each school each year.

All school visitors shall report to the administrative office for permission to be in the

school, with the exception of persons attending open houses, athletic contests and other

public activities.

To protect the educational program from being eroded through encroachments upon instructional
time, salespersons shall not be permitted to call upon personnel at their school buildings except

when given written permission by the superintendent and the Principal.

Any person who refuses to leave a school building or school grounds after being directed
to do so by the principal or his designee will be considered to be trespassing.

If you wish to speak with your child’s teacher or an administrator, please call and make an
appointment so that our BELL TO BELL instruction will not be interrupted.

Legal References:
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Adopted: June 17, 1997

VISITS TO MANNING

Manning’s teachers and administrators welcome parent visits to the campus. Parent
involvement has been identified as one of the key factors found in successful schools.
Parents/guardians are encouraged to schedule classroom visits during the instructional day
through the administrative office whenever possible. To minimize the loss of time, classroom
visits should be limited to 30 minutes. Drop in visits after the school day has begun are not
permitted.

Policy No. 3045
CLASSROOM INTERRUPTIONS

Principals shall enact guidelines that will minimize interruptions of classroom time. At a
minimum, the guidelines should include the following terms:

1. School personnel should use the public address system sparingly. Except in
emergency situations, announcements should be scheduled to avoid interference
with instructional time.

2. School and central office personnel, parents, and visitors should, when possible,
schedule conferences/appointments with teachers when they will not interfere
with instructional time.

3. Parents are welcome in the Roanoke Rapids Schools but should schedule visits
through the principal’s office, when possible. The principal may decline or
reschedule visitations that would be unduly disruptive.

4. Parents or legal guardians should, when possible, make prior arrangements with
the school principal for early dismissal of their children.

5. Salespeople shall not be permitted to interrupt teachers during the school day, and
must have prior permission from the principal before meeting with school personnel or
others at any time on school property.

6. Students enrolled in other school systems, including private schools, are not

permitted to visit or attend Roanoke Rapids Schools during the instructional day
except as approved by the principal or superintendent.

Legal Reference: G. S. 115C-36
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Adopted: January 20, 1998

Policy No. 3065

PARENTAL INVOLVEMENT/CONFERENCES

The Roanoke Rapids Graded School District Board of Education believes that the education of
children is a cooperative effort between parents and schools. Parents are their children's first
teachers and involvement by parents improves the educational achievement of their children.
We believe that the involvement of parents increases the effectiveness of the program and
contributes significantly to the success of the children. The Roanoke Rapids Graded School
District staff will strive to involve parents in activities throughout the school year.

School staffs will invite parents of all children to scheduled annual meetings. The purpose of
these meetings will be to discuss the programs and activities provided by the school. School
staffs will solicit input from parents.

The Roanoke Rapids Graded School District staff will also consult with individual parents of
students being served. Parents will be invited to visit classrooms and to volunteer in school
activities.

Legal Reference: G.S. 115C-47, -288, -307, -308
Adopted: January 20, 1998

Policy No. 2030
VOLUNTEERS

It shall be the policy of the Board of Education to encourage citizens to be volunteers in the
regular school and community schools programs. Such persons will be under the direction of the
administrator involved and will participate only after proper orientation

and/or training (make sure they are aware of crisis plan and the code words).

Legal Reference: G. S. 115C-206
Adopted: June 17, 1997

Caring and Sharing is just one of our volunteer programs and is coordinated by Ruby Ricks.
Please contact her by calling the school to volunteer to help our students.
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MANNING ELEMENTARY SCHOOL PTA

Manning Elementary School is very fortunate to have a very active parent/teacher
organization. Tonya Glasgow is out PTA president for the 2009-10 school year.

PTA Events and Activities include:

Sponsoring of Spirit and Pride Days: including selling of shirts with Manning’s logo,
distribution of Manning items such as pencils and rulers, and sponsoring weekly campus clean
up by individual classes.

Book Fairs: Held usually in October and March in the media center, the book fairs
provide wonderful opportunities to add to your home library for children.

Teacher Appreciation Dinner: Held each Mayj, this is a favorite of the Manning Staff.

Cultural Art: In the past, the PTA has sponsored the opportunity for Manning’s children to see
“Annie”, “Wizard of Oz” and “Just So Stories” by Rudyard Kipling. Also a number of musicians
have performed.

Grounds Improvement: Under the guidance of the PTA, the grounds near the classrooms have
been reseeded and fertilized and trees have been planted. Directional signs have been provided
which point visitors to the administrative offices when they arrive on campus. During recent
years, PTA purchased new picnic tables and placed them at various locations on campus.

MANNING ELEMENTARY SCHOOL'S GUIDELINES
FOR STUDENT CONDUCT

Working in conjunction with the RRGSD Board of Education and the district leadership,
Manning Elementary has established a student code of conduct. The purpose of a code of
conduct is to provide students, parents, guardians, school personnel, and the public with a
concise description of the expectations for the behavior of all children. This code serves to
emphasize the rights of all children to learn in an atmosphere free from disruption by others. The
code of conduct is not intended to restrict in any way the authority of the principal or teachers to
make rules not included herein. Unique situations will arise that require special provisions.
Unless otherwise specified, this code shall apply to all students during and after school hours at
school, in any school vehicle or approved vehicle transporting Manning students to school
activities off school property, at any school sponsored or school approved activities off school
property, at any school sponsored or school approved activity or during any time when students
are subject to the authority of school personnel. Consequences for violations will be age
appropriate unless the consequence is mandated by law or policy. For more detailed
information, please refer to the RRGSD Student Policies and Regulations Handbook

19



Each teacher will provide his/her class with a list of specific rules, which are within the
guidelines of the code of conduct outlined by the Roanoke Rapids Board of Education’s Policy
Handbook.

BEHAVIORAL EXPECTATIONS FOR MANNING STUDENTS

Manning Elementary students are expected to:

Be a Safe Student
Be a Responsible Student
Be a Respectful Student

Be a Caring Student

BACK ON TRACK

The purpose of Back on Track is to provide a place out of the classroom that a teacher
can send a student for constructive time-out. Assignments will be provided for students
by the referring teacher.

Teachers will send students to Back on Track for classroom disruption problems. If Back
on Track becomes an ineffective tool for correcting a student’s disruptive behavior (typically
after three visits in a semester), the student will receive an office referral. Back on Track does
not take the place of visits to the office for an accumulation of classroom disruption problems or
other more severe problems such as aggressive, disrespectful, or unruly behavior. If a student is
sent to Back on Track, the student’s parents will be notified by the teacher, the Back on Track
coordinator, or the administrator who referred them.

SCHOOL PICTURES

Student photographs are taken every year in fall and spring. Specific information about
picture dates will be sent home with each child shortly after school begins.

SPIRIT AND PRIDE DAYS
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Spirit and Pride Days are scheduled for the first Friday in each month. School colors are
black and gold and our mascot is the mustang. We encourage everyone to show their colors on
that day.

DRESS CODE

Student dress contributes to the total school atmosphere. Students are expected to dress
in a manner that demonstrates respect and doesn’t compromise safety for one’s self and others.
If a student is dressed or groomed in a way that disrupts the orderly process of learning or reveals
too much of the body for a school setting, parents may be called to bring the student a change of
clothes. The following list is not all inclusive but provides guidelines regarding what is
appropriate/inappropriate clothing for school.

A. Blouses, tops and shirts shall have no exposed shoulders, chests or midriffs.
Tank tops or spaghetti straps are unsuitable for school; however, sleeveless
blouses are acceptable. Midriffs should not show during normal daily
movement such as reaching up into a locker or bending over a desk.

B. Dresses, skirts and shorts shall reach fingertip length.

C. Pants shall fit appropriately at or near the waist. Wearing pants far below the
waist and covering up with a large shirt is unacceptable.

D. Clothing that exhibits logos and sayings, which include profanity, sexual
innuendoes, or references to violence, alcohol, tobacco, or potentially
inflammatory statements are prohibited.

E. Hats, bandanas, knit caps, sweat bands, or head coverings will not be worn
in the building.
F. Heavy chains attached to clothing including wallet chains are prohibited.
G. Sunglasses should not be worn in the building.
H. Going without shirts or appropriate shoes is not permissible.
L. See-through clothing or any clothing that exposes undergarments is prohibited.

These guidelines will be in effect for the entire school district.
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PLAYGROUND RULES

General Rules:

1). No throwing — rocks, pine cones, dirt, etc.

2). No fighting.

3). Stay away from water, mud and the shrubbery.

4).  Play only with school furnished equipment.

5).  The parking lot is “off limits.”

6). No pushing or shoving; wait your turn.

7). Do not run into the street after a ball. Ask an adult for help.

8).  Before school, students should go directly to breakfast and/or to
their classroom door. Students will be admitted at 7:55 AM.

1). Swing only in the sitting position.

2).  No pushing.

3).  One person is allowed per swing.

4).  Stop swing before getting out of it.

5). Hold on with both hands.

6). Avoid swings when running and playing.

7).  Avoid swinging empty swings and twisting swing chains.

1). When going up the steps, hold on with both hands and take one step at a
time.

2).  One child is allowed to go down the slide at a time.

3). Slide down feet first only.

4). Make sure the slide is clear of people before sliding.

5).  Avoid pushing and shoving.

6). Leave the bottom quickly after sliding.

7). When it is wet and muddy, do not slide.

Horizontal Ladder:
1). No standing or sitting on top of the horizontal ladder.
2).  Use both hands.
3). Always go in the same direction.
4).  No pushing or fighting.

Climbing Apparatus:
1). Avoid walking under or near the bars.
2).  Always use both hands.
3).  Watch out for others climbing.
4).  Avoid too many people using the equipment at one time.




5). Do not climb on top of the horizontal ladder.
6). No interfering with climbers.

Policy No. 4080

PARTIES. PICNICS, AND SOCIALS

Parties, picnics and other in-school social events have value if carefully planned, especially when

planned throughout the school as a part of holiday celebrations or other special occasions. If

poorly planned, or carried to extremes, they can be detrimental to the children and therefore must

be regulated. The policy should guard against the undue burden of financing on either pupils,
parents, or teachers; it should also prevent discrimination or preferential treatment for special

groups, and should limit the number of such affairs to protect time needed for, the main purpose

of the school — instruction.

Parties, picnics or other similar affairs at which refreshments are served must be approved by the
school principal in advance. Use of school time shall be kept to a minimum. All children of the

school must be given the opportunity to participate equally. Any costs associated with such
functions shall be financed by a common fund at each school equally available to all students.

Legal Reference: G.S. 115C-36
Adopted: July 8, 1997

Policy No 2065

DISTRIBUTION OF PULICATIONS BY NON-SCHOOL GROUPS

Except as provided in this policy, non-students shall not be permitted to distribute publications
on school grounds during the school day or at school activities if the materials are unrelated to
instruction or a school-sponsored activity. Materials directly related to the subject of a school-
sponsored activity might be distributed, with the prior approval of the principal.

Commercial advertisements or other promotional materials shall not be distributed on
campus by any person unless they relate to an approved school or school system promotion or
are contained in school-sponsored publications or productions.

On election days at schools used as polling places, candidates may place posters on school
property and campaign workers may offer prospective voters printed campaign

materials in accordance with the restrictions imposed on those activities by law and the
respective boards of elections.
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Legal References: G. S. 115C-36; U. S. Const., 1¥ amend.
Adopted: June 17, 1997

Policy No. 4127

DISRUPTIVE STUDENTS

If, after a teacher has requested assistance from the principal two or more times because of a
student’s disruptive behavior, the teacher finds that the student’s disruptive behavior continues to
interfere with the academic achievement of that student or other students in the class, then the
teacher may refer the matter to a school committee designated by the principal. The teacher may
request that additional classroom teachers participate in the committee’s proceedings.

1. The committee shall notify the student’s parent, guardian or legal custodian and shall
encourage that person’s participation in the proceedings of the committee.

2. The committee shall review the matter and shall take one or more of the following
actions:

A. advise the teacher on managing the student’s behavior more effectively;

B. recommend to the principal the transfer of the student to another class within the
school;

C. recommend to the principal a multidisciplinary diagnosis and evaluation of the
student;

D. recommend to the principal that the student be assigned to an alternative learning
program; or

E. recommend to the principal that the student receive any additional services that
the school or the school unit has the resources to provide for the student.

3. The principal may accept or reject the committee’s recommendation. If the principal
rejects the committee’s recommendation, the principal shall provide a written explanation
to the committee, the teacher who referred the matter, and the Superintendent of any
actions taken to resolve the matter and of the reason the principal rejected the
committee’s recommendation.

Legal Reference: G.S. § 115C-397.1
Adopted: October 20, 1998
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SCHOOL STAFF AND ADMINISTRATION

RRGSD Board of Education

Vernon Bryant, Chair

Jane W. Deese Emery G. Doughtie
Dorothy Green Tim King

Dr. Shiva K. Rao Michael J. Salanik
Tim Warren Dr. Fred Wier

RRGSD Administrative Office Staff

Dennis Sawyer, Superintendent

Carol Cowen, Asst. Superintendent for Admin. Services/EC Program
Gregory Little, Assistant Superintendent for Curriculum/Instruction
Lucy Austin, Lead Nurse

Joyce Kennedy, Director of Student Services

Mark Kuchenbrod, Director of Technology

Doug Miller, Maintenance Supervisor, Transportation Director
Ann Phillips, Technology/Public Information

Gilbert Portela, Home-School Liaison/Dropout Prevention

Leann Seelman, Director of Child Nutrition

Cynthia Wright, Testing/NC Wise Coordinator

Freida Sexton, Place to Play Director

Dottie Wardsworth, Director of Personnel/Federal Programs
Barbara White, Director of Finance
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APPENDIX

2009 — 2010
Federal Notification
Medical Forms
Telecommunications Forms
What Parents Need to Know About The Flu
What You Need to Know About Meningococcal Disease

Project Child Find

Safe Surrender of Newborns

HPYV Vaccine



Federal Notification

2009-2010

Asbestos Hazard Emergency Response (AHERA, 1986)

The Roanoke Rapids Graded School District is in compliance with all AHERA

regulations. A management plan is in place at each school site and available for your
review. Contact Doug Miller, the Director of the Maintenance Department, at 519-

7100 if you have any questions.

Blood Borne Pathogens Training

Annual training for all employees shall be provided within one year of their previous

training. These training sessions are mandatory.

Diabetes Training

State legislation enacted in the 2003-2004 school year for care for school children with
diabetes requires that all school staff members complete a basic training to become
familiar with the needs of a children with diabetes and the symptoms of
hyperglycemia (high blood sugar), hypoglycemia (low blood sugar) and other diabetes
emergency procedures. Two volunteer staff members at each site have been
intensively trained in the care for students with diabetes and in responding to
emergencies.

Family Educational Rights and Privacy Act (FEPRA)

The Roanoke Rapids Graded School District adheres to the requirements of FERPA as
referenced in Policy No. 4025

No Child Left Behind

The Roanoke Rapids Graded School District receives funds from No Child Left
Behind — Title I legislation. The district complies with all regulations inherent in
approval of its application. Specifically, Title I funds are granted to Clara Hearne
Early Childhood Center and Chaloner Middle School. The North Carolina
Department of Public Instruction approved the 5 year plan submitted by this district.






